
Jobseeker – REGISTRATION PROCESS

End

Start Visit NCS Portal 
www.ncs.gov.in

Sign up as a 
“New User” 

Register as a 
“Jobseeker” 
and Fill your 
Basic details

Enter the Unique 
Identification 
(UID) Number
based on Unique 

Identification Type

Fill 
Highest Education 

Qualification Details

Select the “Unique 
Identification Type”:

Pan Card/
Voter’s Identity Card/

Passport/
Driving License or UAN 

Number

After Successful 
Registration, OTP 
is sent to your 

Registered 
Mobile number

Enter the OTP for 
successful account 

Verification

Once OTP is verified, 
Login to NCS Portal 
with Login ID and 

Password

Update Details under 
“View/Update 

Profile” to get Job 
Recommendations

Search and 
Apply Jobs

Choose 
Username:

UID Number/
Email/

NCS ID/

Enter Job 
Preference/ 

Key Skills
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Under Personal Info 
Tab:

• Upload CV
• Upload Caste 

certificate 
• Upload Unique 

Identification IDs

Do you 
have a 

DigiLocker
account?

Under Personal Info 
Tab, Upload relevant 

documents using 
“DigiLocker
connect” link

DigiLocker Sign in/Sign 
up Page will appear

Yes

No

Once successfully 
registered on 

DigiLocker, NCS will 
take consent to share 
certificates with NCS 
registered Employers 

Sign in to 
DigiLocker

Account using your 
existing credentials

NCS and DigiLocker
accounts are now 

connected. “DigiLocker
connect” link will now 
change to “Upload link 

labels.”

Once documents are 
uploaded, you will get 

option to 
Update/Download 

documents 

Upload Education 
& Training  related 

documents  

Upload Differently 
Abled certificate, if 

applicable

Sign up to 
DigiLocker

Account using your 
Mobile no. or 
Aadhaar no.

B


